THE SINGARENT COLLIERIES COMPANY LIMITED.

{ A Government Company )

‘ i PO : Kbthagudech!fieries,
Ref. No. P. 4974120 /IR /1540 Date: 056-08-1994,

CIRCULAR

- All Pits & Departments.
All Coltieries,

SUB : EMPLEMENTAHO!\E OF NEW STANDING ORDERS-REG,

In accordance with Clause 3.1 of NCWA-IIl and decision of
JBCCI, SCCL submitted the ‘pfoposed Standing Orders 10 the certi-
fying Officer for certification in the month of March, 1988, After
giving due consideration to the objections raised by the Manage-
ment and the Unions, the Certifying Officer, certified the Standing
Orders vide Order dated 30.08.1991 with modification of some
clauses / sub-clauces of the proposed Standing Orders submitted by
the Management of SCCL.

On the objections /appeals filad by the Unions against the
certified Standing Orders, hearings were held on different dates
before the Appellate Authority and {inaily the Standing Qrders were
duly amended and certified vide Order No, 51 /3]93-DY. CLC,
dt. 22.07.1984 of Dy, Chief Labour Commissioner {C) & Appeliate
Authority, Bangalore. The new Standing Orders shall came into
force from 01.08.1994 ( copy enclosed ). '

As required under Sec, 7 of the Industriaj Employment
( Standing Orders ) Act, 1946, copies of English and Telugu version
of the certified Standing Orders are required to be displayed on
Notice Boards at prominent places. It may take some time io
supply the Telugu version of the certified Standing Orders and the
fob is under progress. In the meanwhile, a copy of the English
version may please be displayed.

Action may please be taken accordingly,

. Sd/-
Encl: Afa GEMERAI. MANAGER ( PERSONNEL)
c. c. All Directors. '
All Chief-GMs / GMs / Chiefs.
S50 to C&MD,
All Dy. CPMs/ PMs /[ Dy. PMs/ S¢. POs/POs | WOs.
All Chiefs-F&A / Dy. Chief-F&& [ Dy. CAs /CAs.



STANDING ORDERS IN RESPECT OF

M/S. SINGARENI COLLIERIES COMPANY LIMITED.

1 - COMMENCEMENT AND APPLICATION :

These Standing Orders shali come inte force froma date to
be determined in accordance with the provisions of The industrial
Employment ( Standing Crders ) Act, 1946 and shill’ apply to all
workmen employed in all units of the Singareni Collieries Co. Lid,,
which come within the definition of Industrial Establishment as
defined in the Industrial Employment ( Standing Orders } Act, 1948
and include all the workmen governed by the National Coal Wage
Agreement,

Provided that the workmen exempted under Section 13 B of
the Act shall be excluded from the scope of these Standing

Orders. \

2 - DEFINITION :

2.1 ‘Attendance’ means the presence of the workman concerned
at the place or places where By the terms of his employment
he is required to report for the work and o get his

attendance marked.

2.2 ‘Company’ means the SINGARENT COLLIERIES COMPANY
LIMITED, ' '

2.3 ‘Competent Authority’ means an officer specially nominated
by the Chairman [ Managing Director concerned by an order
in writing for the purpose of these Standing Orders.” Such
orders shall be put on Notice Board and copies sent to the
concerned registered trade Unions.

2.4 ‘Employer’ shall have the same meaning as assigned fo the
terms under The Industrial Employment { Standing Orders )
Act, 1946, '

2.5 “‘Establishment’ means industrial establishinent under the
Company.

2.6 ‘Masculing” includes the feminine.



2.7 ‘Mine’ means a mine as defined in the Mines Act, 1852,

2.8 ‘Medical Officer” means the Chief Medical @‘?ficéf ‘_@_r"_any
other Medical Officer of the company. L

2.9 ‘Notice Board’ means the Notice Board specially maintained
for the ‘purpose of Standing Orders at each mine/
‘esﬁzabimhment

2.10 "Workman means a workman as defined in the !ndu{sma@
‘F‘mpfﬂ\mnn‘é‘. { Standing Orders ) Act, 1946,

2.11 ‘Wages’ means ‘Wages” as defined m the Paymem of de%
Act, 1936.

2.92 Words in a singular shall inciude the plural and vice-versa,

3 - Qiﬁ%SEFECATEOM OF WGRKMEM

- #3.1 For the purpose of these Standing Orders workmen shall be
classified as follows :- :

w; Appi’entice .
(h) Badli or Substi tute,
{c} F“ermaneﬂ‘i

(d} Probationer.

(e) Temporary

3.2 ‘Apprentzce is a ﬂeamer who is pa:d an aﬁiowance durlm 1he£f.
period of his training which shall interalia be specifisd in .
terms of contract provided that the Apprentices engage amde

the Apprcn?ices Act shail be covered by the pmvmmm of the ?_'5: _
Act anly. : :

3.9 ﬁBadh or ‘Substitute’ is one ‘who is. appointed in the post of

a permanent workman or prebationer who is tempararily

ahsent. He becomes ehg:b!e for regularisation, on ¢omple~
tivn of continuous period of service of one year {190 atten-
dances in the case of below ground and 240 attendances in;
the case of .any other. workma n ), subjec;t w avanabahLy of
sanctioned vacancies’. b

*As amended and ceriified by the Appellate Authority on 22;749‘95?} E
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*3.4 A ‘Permanent workman' - is one who has satisfactorily put in
© (six } months continuous service in a permanent post as
a Probationer.

*3.8 A ‘Probationer means a person who is Provisionaliy
~ employed to fill a vacancy in a permanent post for a period
not exceeding 8 (six) months and whe has not complet@d
his probationary psriod provided that the penod of probatlgn
may be extended by the management beyond the original
period by net more than 3 (three ) months for reasons to be
rreco.ded in writing. If a8 permanent workman is empioye{,ﬁ
as a probationer in a new post, he may be at any time during
the probationary period, not exceeding 6 (six}) months, be
reverted to his old permanent post unless the probationary
period is extended by another 3 ( three ) months for reasons

to be recorded in writing.

*3.8 Temporary workman’ means workman who is appointed for
work which is essentially of a temporary nature or who is
employed in connection with a temporary increase in perma-
nent work for a period not exceeding 6 {six) months provided

. that in case the temporary workman is placed on probation,
the period of his temporary service shall count towards ths
the probationary period.

4~ MEDICAL EXAMINATION

: Subject to the provisions of the Mines Act and Rules /
- Hegulations framed thereunder, all the workmen would be subjected
. to medical examination periodically by a Medical Officer of the
» Company free of charge, for detection and treatment of occups-
tional diseases and leprosy, tuberculosis etc. The workmen
© requiring treatment will be treated free of charge.

5. IDENTITY CARBD :

5.% Every workman will be issued identity card bearing relevant
particulars concerning himself pertaining to his employment.
5.2 Every workman who has been issued an identity card shall

produce it on demand io any officer so authorisad by the
competent authority.

' ﬁ,rAs_'amen_de)‘d anci'ce;?:iﬁied by the Aoppellate Authority on 22-7-1994,
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5.3

5.4

6 -
6.1

0.2

7.1

1.2

7.3

7.4

7.5

A workman who looses his identity card shall report the foss
immediately to his immediate superior, '

The initial issue of the identity card together with the photo-
graph, shall be free of charge. I the identity card is fost
by the workman, he shail be liable to pay to the  Company a
sum of Rs. 3/- (Rupees three ) for the issue of a duplicate
identity card. If the identity card, however, becomes indeci-
pherable due to ' wear and tear, the management will replace
it without any charge. '

ENTRY, EXIT AND SEARCH :

All workmen working in the underground shall enter, travel,
and leave the mine / workplace only through the authorised
places [ routes or roadways. Every workman may also be
subjected fo search before entering or leaving ‘the mine /
work place by a workman of the company authonsed for this
purpose by the competeni authority.

Female workmen may be searched by a ?emaie workman

authonsed by the Competent Authority of the Company, for

" the purpase,

ATTENDANCE AND PUNCTUALITY :

All workmen shall report for work at the mine / establish-
ment at the time fixed and notified to them.

Astendance shall be marked daily according to the method
prescribed from time to time for each section or department,
etc. by the competent authority. ' '

Workmen who are required to sign in an attendance register
will mark the time of reporting on duty and of leaving duty,

Workmen who are required to use time cards shall punch the
cards in the time clock at the time of repmtmg for duty and

‘and on leaving duty.

Absence from placs of work : Any workman who after

going underground or after coming to his work in the depart-
ment / Section in which he is smployed, is found absent
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from his proper place of work during working hours without
permission from the Appropriate Authority or without any
sufficient reason shall be liable to be treated as absent for
the perlod cf h:s absence.

8 - SHIFT WORKING :

More than one shift may be worked in a department or
departments or any Section of a department of the establishment
at the direction of the employer. [If more than one shift is worked
a2 workman shall be fiable to be transferred from one shift fo
ancther. No extra shift working would be started or discontinued
without giving notice under Section 9-A of the i. D. Act provided
that no such notice shall be necessary if the extra shift working or
discontinuance of a shiftis under an agreement with the workmen
affected or their union [ unions. If, as a resuit of discontinuance
of the shift working, any workman is to be retrenched such retrench-
ment shall be afféqted in accordance with the provisions of the
industrial Dispute Act, 1947 and the Rules framed thereunder. [f
shift working is re-started, the workman shail be given notices and
re-emploved in accordance with the provisions of the said Act and
the said Rules. :

9 .. PAYMENT OF WAGES :

9.1 YWages to all workmen shall be paid in accordance with the
provisions of the Payment of Wages Act, 1936, as amended
from time o time. :

9.2 Wages shall be paid direct to the individual workman on any
working day between the hours of 6 A M and 6 F M. atths
office of the mine [ establishment, The Manager or any
other person authorised by him shali witness and attest the
payments and note the date of payments in the wage register,
Wages may also be paid 10 workman through a bank on a
specific authorisation in writing by him. . Payment of wages
to a confractor’s workmen shall be made at a place fo be
specified by the Manager and it shall be witnessed by a
nominee of the employer depuied for this purpose, in
writing.

2.3 Any wages due to workman but not paid on the usual pay
day on account of their being unclaimed shall be paid by the
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employer on such unclaimed wages pay day as may be

notified to the workman. _ If the workman so desires, the
unpaid wages and other dues payable to him shall be remitted
to his address by money order after deducting therefrom
the money order commission. All claims for the unpaid
wages shall normally be presented to the employer -within
-a period of twelve months ffom the date on Whlch the, wages
‘become due '

10~ DaSPLA‘{ OF NGT[CES

‘%0}1 The notices regarding period and hours of work for ail
classes of workmen in each shift be exhibited in English
. ‘and | or'in the language understood by the majonty of work-
men employed in the establishment or the Regional language
~ on Notice Boards maintained at or near the main-entrance of

. 'the estabhshment and at the Time Keepem s office, if any.

'&@..Ef"ji\éotlce(s) spemfyn (

) the days observed as hohdavs and 4
I-\ ae

i
(i } pay days shall nasted on the said Nnhr‘p Boanj

10,3 MNotices as required under the Mines ActfPa‘;fmem' of
Wages Act and the Rules framed thereunder specifying the

raies of wages payable to aii classes of workmen and for
~all classes of work shall be displayed on the said Notice. Board

11— PA!D FEST%VAL HOLIDAYS :

There shali be ( eight ) paid festival holidays out of ‘these 8 -
days, the Republic Day, May day, Independence day and Mahatmia =

Gandhi’s birthday shall be allowed without option and the remaining L
_4 pald hglldays shall be. f;xed by agreement on local customs T

Provided whenever a daily [/ piece rated workman is required :

fo work on any of the festival holidays he. shall be aliowed thrice
_hiS wages mcludmg His normat Wages

Provided further that whenevar month!y grade employee is
required to 'worik on ariy of the paid festival Holidays, he shall be
ailowed twice the wages in addition to his normal wdges. =

Ao amended.and certified by the Appellate: Authority: on. 227 19@4
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12~
12.1

LEAVE:

Every workman shall be entitled to annual leave with wages
in accordance with the provisjons of the Mines Act [ NCWA
in force from time to time,- Where, however, any workman
is already enjoying a larger quantum of Jeave in terms of ”’ns
contract of service, he shall continue to enjoy 'the same,

12.2 Quaran'?tin@ feave : Shall be granted to a workman, who

is prevented from attendmg to his duty becatse of his coming
into contact, through no fault of his own, with & person
suffering from a contagious disease. The leave shall be
granted for such period as is covered by a certificate from
the Medical Officer of the company or the Medical Officer of
the state Government where the worker is not staying in the
colliery premises, to a maximum of 21 days Wages for the
period of quarantine leave shall be at the rate of 50Y%, of the
wages { basic plus dearness allowance } pavable to a work-
man, Quarantine leave cannot be claimed if a workman has
refused to accept during the previous three months. prophy-
lactic treatment for the disease in question or segregation, if

advised by the Medical officer.

12.3  Cholera, small-pox, plague and diphtheria may be considerad

s infectious- diseases for the purpose of this S. 0. Any
other disease as may have been declared by the State
Government concerned as infectious diseases for the purpose
of their quarantine leave rulss mav also bhe considered as
infectious disease for the puirpose of this S. 0.

12-4 Sick leave shall be granted to a workman to the extent of 15

days on full pay in a calender year with the benfit of accumu-
lation upto 60 days as per NCWA in force from time to time.

12.5  Applications for leave or extension of feave on medical grounds

shail be suppmted by a certificate from a Medical Officer of
‘the Company or where there-is no such officer, a Govern-
ment Medical Officer from a registered medical practitioner,
stating the period for which leave is recommended. On receipt
of such application the sanctioning authority shall immediately
inform the workman in writing whether the leave or extension
of leave has.been granted. and .if so, for what" period: A
workiman who has been sanctioned Ieave or an extension of
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leave on medical ground for a period exceeding fourteen
days at a time shall not be allowed to resume duty unless he
produces & certificate of fitness.

13- APPLICATION FOR LEAVE :

3.1 A workman, who desires to obtaih {save of absengé, shall
apply in writing to the compeient authority, not less than
fiftcen days before the commencement of the leave, except

where leave=is required in unforeseen circumstances, and the o

- competent authority shall issue orders on the application
«within a week of iis submission or two days prior to the
commencement of the leave applied for whichever is earlier,
provided that if the leave applied for.is to commence on the
date of the application or within three days thereo{ orders
shall be given on the same day. [f the leave is refused or

postponed, the fact of such refusal or postponement and the

reasons therefor shall be recorded in writing in'a register to L
he maintained for the purpose and if the workman so disires,
a copy of the entry in the register shall be supplied to him. .
If the workman after proceeding on leave desires an extension

therecf, he shall apply to tha competent authority wheo shail

send a written reply either granting of refusing extension of
ieave to the workman, sanction | refusal of feave shail be .

i commtsni'cated to the workman in writing.
43.2  All applications for leave must bear the leave address.

13.2 Competent authority o sanction leave to the workmen shali '
be notified by the Management. '

14 - LEAVE TRAVEL FACILITIES (RBF/LTC/LLTEC):

Leave travel fecilities shali be admissible to the workmen in
accordance with the provisions of the recommendations of Central
Wage Board for the Coal Industiy 10 the extent accepted by the x
‘Central Government and as modified by the Mational Coal Wage
Agreements. . : '

15 - MEDICAL AID IN CASE OF ACCIDENTS :

When a workman meets with an sccident in the course of .

and arising out of employment, the_management shall make satis-
factory arrangements for immediate. necessary medicial aid to the



injured workman free of charge and'shall arrange for prompt pay-
ment of compensation in accordance with the Workman's Compen-
sation Act, 1923. NCWA covering also the first three days of
absence on account of injury. B

16 - HOURS OF WORK : _

Subject to the provisions of the law applicable to the mine /
establishment, the hours of work of the workman shall be as fixed
by the management from time to time.

77— OVER TIME:

Subject to the provisions of the law applicable to the mine /
establishment, the management may require any workman to work
overtime and payment of overtime wages shall be made normally
alongwith the wages for the relevant period.

18— ATTENDANCE OM HOLIDAYS & WEEKLY REST DAYS :

8.7 Subject to the provisions of Industrial Dispute Act, the work-
man required for work on holidays or weekly rest days will
be notified for work by having their names displaved in
mings [ Department’s notice board as early as possible.

18.2 Workmen wishing to be excused from work on a holiday or
 recognised weekly rest day, after being notified for waork
should obtain prior permission from the Manager or Head of

their department. If for some genuine reason the workman is

not able to attend then an explanation should be given to the

officer in-charge or any other officer or supervisory staff
authorised in this behalf.

18.3 If any person employed in a mine or department is deprived
of any of the weekly days of rest, he shall be allowed within
2 months immediately following the month in which he had
worked compensatory days of rest equal in number to the daye
of rest of which he has been deprived as per Mines Act, 1652,

13 - STOPPAGE OF WORK AND RE-OPENING

18.7T Subject to the provisions of Industrial Dispute Act the manage-
ment may at any time, in the event of underground trouble, fire,
catastrophe, inundation, breakdown of machines, stoppage
of power supply, epidemics, civil commotion, natural calamity
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19.2

19.3

19.4

19.5

or any other cause beyond its control stop any section oOf
sections of the mine | establishment wholly or parily for any -
period or periods. X

In the event of any such stoppage during the working hours, >
the workman affected shall be notified by Notice putupon the :
notice boards in the mine | department concerned and at the -
office as soon as practicable as to when work will be resumed
and whether they are to remain or leave their place of work.

The workmen will not ordinarily be required to remain at:-'-f
work place or work spot for moere than two hours after the o
commencement of the stoppage.

Whenever workmen are laid off on account of failure of
plant equipment or 2 temporary curtaiilment of producticn or :
other causes, they shail he paid compensation in accordance
with the provisions of the industrial Disputes Act, 1947.

Where no such- compensaiion is admissible, they shall be '
granted leave with or without wages as the case may be, al o

she option of the workman concerned, leave with wages be .-
granted to ihe extent due to them, when workmen o io be
jaid off for an indefinitely fong period they may be retrenched

on payment of compensation and subject to compliance with :

the provisions of the Industrial Disputes Act, 1947, H
normal work is resumed, two week’s notice thereof shall be
given by pasting of notice at or near the mine | depariment

and the wotkmen discharged earlier by the managemsant shali, "

if they present themselves for work, will have preference for ..
re-employment. - i

Subject to compliance with the provisions laid down in the
industrial Disputes Act, the management may in the event of .
4 strike affecting either wholly or partly any section” of the
mine, close down either wholly or partiaily such section of
the mine | establishment and any other sections affected by

such closures. The fact of such closure shall be notified by .

the notices puf on notice board at the mine [ eﬁablishmen’f.
Prior to resumption of work, the workmen concernad will be -
notified by a general notification as to when this work will =

be resumed. A copy of such notice shall be sent 0 the regi- .

stered [ recognised trade union or unions functioning in the:
establishment. .




20— SEGCRECY :

No workman shall take any papers, book, photographs,
instruments, apparatus, documents or any other property of an
industrial establishment out of the work premises except with
permission of his immediate superior, nor shall in any way pass
or cause to be passed or disclose or cause to be disclosed any
informtaion or matter concerning the manufacturing process, trade
secrets and confidential documents of establishment to any
unauthorised persen, company or corporation without the written
permission of the employer,

" 21- TRANSFER:

*2%.7 Workmen may be transferred due to exigencies of work from
one station to another, from one coal mine to another or from
one establishment / Dept. [ sec. to another within the same
Co., provided that the pay, grade other conditions or service
of the workmen are not adversely affected by such transfer
and provided further that if a workman is transferred from one
job to another, the job should be of similar nature and such as
he is capable of deing and provided further that {ii } except in
case of emergency minimum notice of two weeks is given- of
such trans fers and (ii ) reasonable joining time is allowed in
case of transfers from one station to another.

- 21.2 The workman concerned shall be paid the actual charges for
transporting his personal effects (by rail and [ or by bus
or truck ) as well as one fare of the appropriate class in terms
of the National Coal Wage Agreement in relation to ieave
travel concession for himself and for each of his dependent
parents, wife and children if they do not avail of the conve-
yvance of the Management. The workman shall also be paid
one extra fare towards the incidential charges even if he has
used the Management’s transport.

21.3 The personal effects of a workman shall be limited to the
ceilings applicable to the Central Govt., Servants within the
pay ranges laid down by the National Coal Wage Agreement
for purposes of fransfer travelling allowance. '

* As amended and certified by the Appellate Authority on 22-7-1994,
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22 - ADDRESS | CHANGE OF ADDRESS :

At the commencement of employment every workman must ©
notify the management his local and / or permanent residential =
address, Any change of address local and / or permanent shall be
immediately notified in writing to the management by the workman, .

23 -~ TERMINATION OF EMPLOYMENT BY THE COMPANY :

23.1 For terminating the services of permanent workman having
less than one year of continucus service, notice of one month
in writing with reasons or wages in lieu thereof shall be
given by the emplovyer :

Provided that no such notice shall be required to be given
when the services of the warkman are terminated on account
of misconduct estabhshed in accnrdance wn:h the Standing
Grders

23.2 Subject to the provisions of the Industrial Disputes Act, 1847
no notice of termination of employment shall be necessary in
the case of temporary and Badli workmen :

Provided that a temporary workman, who bas comple-
ted three months’ continuous service, shall be given two
weeks notice of the intention to terminate his employment
if such termination is not in accordance with the terms of the
contract of his employment :

Prowded further that when the services of a temporary work-
man, who has not completed three months’ continuous
service, are terminated before the completion of the term of
employment given to him, he shall be informed of the reasons
in writing. When the services of a-Badli workman are
terminated before the return to work of the permanent incums
bent or the expiry of his ( Badli's) term of employment, he
shall be informed of the reasons for such termination in
writing. o '

23.

ey

No worlman shall leave the service of an employer unless
notice in writing is given at the scale indicated below :

i) For monthly paid workmeﬁ -~ One month

ii) For weekly paid workrmen - Two wesks;

12



23.4

24 ~

24.1

24,2

24.3

AT

25.1

- 25.2

- 25.4
25.5
25.6

257
25.8

Provided that it will be for employer fo relax this condition
and the workman may pay cash in lieu of such notice.

Eor purposes of Standing.Orders 23 (1), (2} and (3} the terms
*gervice® and “wages’ shall have the same meaning as
assigned to these in Sections 25 (B) {1) and (2 rr) respecti-
vely of the Industrial Disputes Act, 1947,

COMPANY'S QUARTERS :

Workmen who have been allotted company’s quarters shali
observe all ruies, reguiations and conditions to be made by
the company from time to time conserning the use by the
workmen of such quarters.

Such workmen shaill observe all instructions and orders
issued by the Management for the maintenance of sanitation,
cleanliness and public health. :

The use of company’s quarter is conditional on the workmen

being in the service of the company.
ACTS OF MISCONDUGT:
The following shall denote misconduct @

Theft, fraud or dishonesty in connection with the employet’s

business or properiy.

Taking or giving of bribe or illegal gratification whatsoever in
connection with the employer’'s business or in his own
interest.

Wilful insubordination or disobedience, whether alone or in
conjunction with another or others of any lawful or reasonable
order of a superiof. '

Gambling, drunkenness, fighting or riotous disorderly ot
indecent behaviour either at his place of wark or at the
colliery [ establishment or company’s residential settlements.

Neglect of work.

Smoking underground or within the mine or in place whers
it is prohibited by law. ‘

Sleeping while on duty.

Resorting to go slovw

13



25.9 Conviction in any court of law for any criminal offence invol-
ving moral turpitude.

25.10 Giving of false information regarding one's  name, age, "
father's  name, qualification =ic, in connection with his-
employment. '

25,10 (a) Impersonation.

25.11 Going on illegal strike either singly or with other workmen " :
without giving 14 days’ previous notice. ' e

25.12. Refusal to accept any charge-sheet or ordar of notice commii- .
+picated in writing.

25.13 Preaching or inciting other workmen to resort to viclence.
25,14 Tampering with the_c,ompanv'f; records with ulterior motives. o

25 15 Unauthorised use o©f occupation of company’s bunglow [ S
quarters / buitdings and [ or land and any of such property in =~
the custody of the company. '

©25.96 Any breach of the Mines Act, 1952 or any othar Act or any -
rules, or regulations or by laws thereunder.

an 17 Making accusations or allegations against a superior o an
officer of the company without any basis [ proofs. ' '

25,18 ‘Habitual money iending on interest.

25718 Assault, atiempt 1o assault. threatening to assault, abuse, @
co-worker or subordinate o¥ superior while on duly 0f gther-
wise in connection with employment.

25 20 Gherao, coercion, intimidation, wrongful confinement or use
of force for getting one's demand conceded by the
managemant. -

«35 21 Contracting another marriage while wife [ hushand s still
alive or marrying a person who has a wife { husband, not as
as per Law | or against the existing Law,

25 22 Participating in Radio { TV broadcast of contributing any
articie or wiiting any letter o any newspaper or nariodical
on a subject having a bearing on the affairs of the company
without prior permission of the competent authority.

+ fs amended and certified by the Appeliate Authority on 22-7 1994 _
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25.23 Any wilful and deliberate act Whi{;h is subversive of disci-
pline or which may be detrimental to the interest of the
company.

25.24 Sabotage or causing wilful damage to work in progress or to
property of the company.

- 25.25 Habitual late attendance or habitual absence from duty with-
out sufficient cause.

25.26 Distributing or exhibiting in the Company’s work premises of
estates, handbills, pamphlets, posters or causing them to be
displayed by means of signs or writing or other visible repre-
sentations any matter prejudicial to the company without prior
permission of the management.

25.27 Organising, holding, attending, or taking part in any demon-
stration within company’s work premises or estates in con-
travention of the provisions of the law or reguiations of the
company,

25.28 Conduct within the mine's premises or its precmct‘: whzch
endangers life or safety of any person,

. 25.29 Atlowing an unauthorised person to operate company's
vehicles or machinery without permission of the competent
authority,

25.30 Possession of unlicensed arm or lethal weapon within the
company’s work premises or its estates.

25.31 Absenée from duty without sanctioned leave or sufficient
cause or overstaying beyond sanctioned leave.

26.32 Malingering.
25.33 Acceptance of gifts from subordinate workmen or contractors.
25.34 Leaving work without permission,

'25.35%5 Disclosing to any unauthorised person of any confidential
information in regard to the working of or process of the
establishment / mine which may come in the possession of

i workman in the course of his. work.

15
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25.36 Refusal [ failure to wear or use any protective safety equip- 3
ment given by the management. :

25.37 Taking up employment with any other employer or carrying
on any business or trade, without the permission of the
Management,

*25 38 Transfer or handing over of identity card to any other parsen.

25:38 - Abetment of any act of misconductn

25.40 'Deiiberately spreading false information [ rumour. with a
‘view to bringing ahout disruption. in company’'s work,

25.41 Holding meeting within the mines / astablishinent premises

without the previous perrnission of the management.
2542 interference with the safety devices or ﬁrefighting thjﬁﬁamfanE:.
25.43 Violation of any clause of these Standing Qrders.

26 -~ PENALITIES FOR MISCONDUCT

The following punishment/ penalitiss may be imposed for -
misconduct. '

(a) Warning, reprimand, censure.

(b) Fine

(c) Suspension without wages for a period not exceeding ten -

days.
(d) Stoppage of incremenﬁ without cumulative effect,
(e) Stoppage of increment with cumulative increment.
() Reversionio a fower stage of a lower grade in a time #cale,
(g) Removal] discharge from service.

(h) Dismissalfrom service.

* As amended and certified by the Appeliate Authority on 22-7-196
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27.2

27.3

M

PROCEDURE FOR IMPGSITION OF PENALITIES :

Where & workman is charged with a misconduct he shail be
informed in writing of the allegations against him by the
cempetent authority and shall be given an opporiunity to
submit his explanation in wiiting within a period of not less
than three days. On receipt of a wotkman's explanation
when allegations are denied by him, an enquiry shall be held
normaily by an Officer or officers of the Company appointed
by the management. Af the enquiry, ihe workman concernad
shall be afforded reasonable opportunity of defending him-
setf. The workman concerned shall be entitled to be repesen-
ted / assisted by a co-worker or office bearer of a trade union
of which he is a member if so requesied by him.

A workman may be suspended pending e‘nquiry,' Such sus-
pension shall be ordered only where there is PRIMA FACIHE
serious charges such as, theft, fraud, assault, riotous conduct
at the place of work, causing wilful damage te the property of
the Company .or sabotage or serious case of wiiful insubordi-
nation eto.  The order of suspension pending enguiry shali
be in writing and shall be followed by a charge-sheet within
1hree days selting out the misconduct alleged against him in

case the charge-sheet cannot be issued simultaneously, He

shall not leave station without the permission of the
management.

Where a workman Is suspended pending deparimental
enguiry, he chall be paid in such cases subsistence alle-
wance equal to half of his wages as defined in the Payment
of Wages Act, 1936. If, however, he is kepi suspended by
the Management beyond thirty days, this subsistence allo-
wance will be at the rate of §th of his wages as aforesaid but
if the enquiry is delayed beyond thirty days, because of the
wworkmen, the subsistence ailowance shall be reduced } th of
his wages. The employer shall normally complete the enquiry
within sixty days. Where the enquiry is delayed beyond sixty
days, due to the Management, the suspended workman shall
be paid full wages. The payment of subsisience allowance
shall be subject to his not taking up any employment else-
where during the suspension period, '
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27.4  The payment of subsisience allowance will be subject to 3

27.5

27.6

27.7

27.8

27.9 .

written declaraticn by the warkman that he is not engaged
in any other emp!oy_ment during the period of suspension.

It after enquiry or conclusion of the criminal pracesdings, 3
workiman is held guilty of the chatges alleged against him or
some other charges Brought in the course of the enquiry or is

convicted in the criminal procéedings_and is conSequenﬁy dig~

charged or dismissed, he shall not be entitled to any remunara-
tion for such pericd other than the subsistence allowance

already paid 1o him, It & penalty other than dismissal dis-

change or removal is imposed on him of he is exonerated of
charges against him or he is not convicted “in the criminal
Proceedings, he shall be paid the difference .of the subsis-
tence allowance already paid to him and the wage which he

would have got if he had not been suspended except in case "

where he is suspended not exceeding ten days, as a measure
of punishment, ‘

The approval of the competent authority { above the charge-
sheeting authority } specifisd by the. Managing Director for
this purpose from tims te time shall be obtained before
imposing the punishinent of cifsmissa!/discharge removal

from service of a workman, '

In awarding the punishment gravity of the misconduct,
previous record of the workmen and any other Bxienuating or
aggravating circumstances that may exist shall be taken into
account. A copy of the order passed by the disciplinary
authority, shall be supplied io the workman concerned,

If any workman refuses to accept charge-sheet, order or other
communication intended for .and offered to him, signature of
wo witnesses be taken having witnassed the refusa! and this
may he taken as that the order / charge sheet is deemed o
have been served, a copy of the same shall be sent by regi-
stered post to his address zg recorded by the Management
and another copy pasted on the notice board.

Notwithstanding the provisions contained in these Standing
Orders, as above, the Management reserves the. right to
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suspend a workman being prosecuied in a court of law for
any grave criminal offence involving moral turpitude or
murder until the disposal of the trail. In such cases, the
workman concerned shall be entitled to 50 per cent of wages
as subsistence allowance. In case the above workman is
finally acquitted, he would be paid full wagies for the period
of suspension,

£7.10 The proceedings of departmental enquiry shall be in writing,
Where after the enquiry it is proposed 1o impase any punish-
ment against a workman, a copy of the enquiry report shall
be given to him* The workman shall aiso be given an oppor-
tunity to inspect the day to day record of enquiry proceedings,

28 - PROVISION REGARDING WORKMEN BORRBOWED
FROM OTHER SOQURCES :

In the application of these Standing Orders in refation to the
workmen whose services have been borrowed by the compeany from
another organisation and who retain a lien in their parent organisa-.
tion any cperation of these Standing Orders shall he subject to the
terms and conditions on which their services have been loaned to
the company. '

26 - APPEAL :

The appellats authorities shall be notified by the man}xgen ent
from time to fime. A workman on whom any of the penalities Is
imposed shall have the right to appeal to the authorities noiified in
this behaif. The appeal shall be subm!tted ‘within forty five days of
receipt of the order of punishment, The appellate authority shail
dispose of the appeal within forty five:deys of receipt of the same.

30 ~ REVIEW OF CASES QF P%NQSHMEMT 5

An auth@my higher than the appel!aw amhonw may review
the caseas after imposntmn of pumshment at any time eathaf
on his own ‘motion er on the apolicatioch of the workman
concerned, |
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a1 - RESIGNATION:

317 Workmen. ( chté’r‘i;‘;han.‘th(jse who h_a\{:ez ;;,(I;{};Q@y?‘.:gci_;_g;aS,fb_c;:and o
service the :company For - a- spcﬁbiﬁpd‘---@es‘i@)d) who wish
to sea\m the- Cefnpanys Servwe, must” gw& the ccmpamf
one months notice’ in-the case of- momhiy rated wor(mm
and two wesks' notice in the case of others. The' rianage-
ment may, at its dtscretmn accept the resignation with amme«

diate m‘i‘eci m from any da{e befora the es}*psa“y of- ihf\ notice

per:od in the case ﬁf wmk nen wha have ca-xecuted bond
to serve the mmpany for a SDOleied p,m:ad 1he=[r cases shall
be governed as per the provisions of the bond in this respact,

31

s

if a workman leaves the service of the company without giving .

requisite notice, then withoui prejud ice io any c.etheg action 3

under his contrel of service, if any, the manﬁgemem may -
deduct from His unpaid Waca('s from final -settis—‘-men% 8 suim
squivalent i0 ihp petiod of mtl e which he is reguired io
gl\/e under these utmadmg umm’f ' -

32 . CERTIFICATE OF SERVICE :

Every workman shall be furnished with a service certificate

at the time of discharge or termiination of his sérvices, resignatienor.
retirement. .

33 - AGE OF ﬁETIREM&N? / %UPE’RANNUATE@N

The'age of_superannuataon j ‘remement shail beﬁ(} years,

2 - COMPLAINTS

All “ﬁmpiq!mS drlsmg out. of empioymen‘i mcludm@ ihs:ztw
relating to unfair treatment or wrongful exaction on the pa?i of tho
management or-their agent shall be submitted . by - the aggrieved
workman to the manager-or other. person as specified in thig behall
with the.right “of appeal to the Chief Executive, of the COMpAny -
namely, the Chairman/ Managing Director.



33 - IMSPLAY OF STAMDING ORDERS :

35.7 A copy of im se standing orders in English and in the regional
languages of the ioéal area in which the mine ] establishmens
is situated shall be pasted at the Manager's office and in
guch other places of the mines as the employnr may decide
and it shall be kept in a legible conditio

A copy of the standing orders shall be supplied to a workman
on application, on payment of prescribad price. A trade
union.in the establishment / mine will, however, be entitled
to the free supply of a copy of the Standing Orders once only.

5.2 I there §is any conflict between the Standing Qrders in
English and those in any other language or languages the
English version shall prevail and be followed,

36 - SAVING

Notwithstanding these Standing Orders coming into force as
provided for in the Industrial Fmployment { Standing Crders) Act,
1946 any disciplinary action initiated under previous certified
Standing Orders which might be pending at the time of coming into
force of these standing orders, shall coniinue to be governed by the
previous ceriified standing orders till it is finally disposed off.

Certified under my hand and seal on this 30th day of August, One
thousand nine hundred ninety one.

sd/
(5. K, MUKHOPRADHYAY )
Dated, Regional Labour Commissioner { Centrat )
30-3-1991, Bombay and Certifying QOfficer.

flcopy/]

T
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Government of Tndia
Ministry of Labour
OFFICE OF THE DEPUTY CHIEF LABQUR
COMMISSIONER { CEMNTRAL)
©/7, Crescent Road, High Grounds, Bangalore 560 001,

No. 51/3/93-DY.CLC. - Date; 22-07-1994,

To

The Chairman-cum: Managing Director,
Singareni Collieries Company Limited,
Kothagudem 507 101,

Khammam District, ANDHRA PRADESH:

Sir,

Subject :  QOrders on Appeals under Section 6{1) of the Industriai
Employment { Standing Qrders ) Act, 1945 by Unions
in respect of Certified Standing Otders of Singareni
Collieties Limited, furnishing of copies - reqg.

in accordance with Sub-Section {2) of Section 6of |. &,
{S. 08} Act, 1946, | am to forward herewith an authenticated copy
of my Orcer No. 51/3/93-DY. CLC. dated 22nd July, 1994 accom-

panied by a copy of amended Standing Orders duly certified
my hand and seal of my office.

nder

Yours faithfully,
Sel/—

{ K. RAMAKRESHNA)
cCamp Deputy Chief Labour Commissioner ( Central )
! office stamp and

i Appeilate Authority Under |, E, (3. 0.) Act, 1946,




Certified Standing Qldeas atter due amendment.

S1.".Clause
No L Mo - Amended Clause,
. &1, For the purpose of these standing orders workmen shalt

\ be classified as follows :
{a) Apprentice.
(b ) Badh of Substitute,
{(c) Permanent.
{d} Probationer,
(e} Temporary.

2. 3.2. ‘*Apprentice’ is a learnor who is paid an allowznee
during the period of his iraining which shall interalia
be specified in terms of contract provided that the
Apprentices engaged under the Apprentices Act shalf he
caovered by the provisions of the Act only.

3. 3.3. ‘Badli’ or ‘substitute” is one who is appointed in the
post of @ permanent warkiman or probationer who s
temporarily absent. He becomes eligible for regulari- -

sation, on completion of continuous period of service of
one year ( 190 attandances in the case of below ground
and 240 attendances in the case of any other work-
man ), subject to availabiliiy of sanctioned vacanoies .
£, 3.4- A 'Permanent workman' is cne who has satisfactorily
put in € (six ) months cantsrzucus sarvice in permanent
post as a Probationer.
5. 3.5. A ‘Probationer’ means a person who is provisionally

employed to fill a vacancy in a8 permanent post for &
period not exceeding 6 { six } months and who has not
completed his pmbat!omsv period provided that the

period of probation may be extended by the mansga-
ment beyond the orlqn"ai pericd by not more than 3
( three ) months for reasons to be recorded in writing,
If @ permanent worlunan is employed as a probationer
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3.

3.8,

11.

18.1.

211,

3

in a new post, he may be at any time during the pro-
bationary period, not exceeding 6 (six) months, be
reverted to his old Permanent post unless the praba-
tionary period is extended by another 3 {three) months
for reasons tq be recarded in writing.

‘Temporary’. | S

‘Temporary workman’ means workman who is appointed
for work which is essentially of a temporary nature or
who is employed in connection with a temporary’
increase in permanent work for period not exceeding 6
(six) months provided that in case the temporary waork-
man is placed on probation, the period of hig temporary’

setvice shall count towards the prabationary period.

There shall be (eight) paid festival holidays out of
these 8 days, the Republic Day, May day, Indepen- -
dence day and Mahatma Gandhi’'s birthday shall be

allowed without option and the remaining 4 paid holi-

days shall be fixed by aggreement on local customa.

Provided whenever a daily [ piece rated workman is
regutired to work on any of the festival holidavs he
shall be allowed thrice his wages including his normal
wages,

Provided further that whenever monthly grade emplo-
yee is required to work on any of the paid festival
holidays, he shall be allowead fwice the wages in addi-
tion to his normal wages, ‘

Subject to the provisions of Industrial Dispute Act, the
warkman required for worl on holidays or weekly rest
days will be notified for work by having their names
displayed. in mines [ Department’'s notice board as
early as possible. :

Warkmen may be transferred due to exigencies of
work from one station to another, from one coal mine:
to another or fram one establishment / Dept. [ Sac. 1o
another within the same Co., provided that ths pavy,
grade and other conditions of service of workmen are
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not adversely affected by such twranzfer and provided

further that if a workman is transferred from cne Job- o

to another, the job :should be of similar nature and
such as he is c~pable of doing and provided further.

that {i)  ‘excepiin case of emergency minimum notice
of two weeks is given of such transfers, and (ii) rea-
sonable joining time is allowed in case of transfers from -
one station to another,

10. 25.16. Any breach of the Mines Act, 1952 or any other Act or
any rules or regulatigns; or bye laws thereunder, :

11. 25.21. Confracting another marriage while wafe/ husband is |
still alive or marrying a person who has a wife/husband -

not as per law / or against the existing Law.

2. 25.38. Transfer or handmg over of identity card to any other
person,

aly amended and ceriified by me this 22nd day of July, 1994,

Sdf-
Govt. (K. EAMAKRISHNA)
office stamp Deputy Chief Labour Commissioner { Central Y and
Appeliate Authority Under |, E. (5.0s) Act. 1948,
BANGALORE,
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