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THE SINGARENI COLLIERIES COMPANY LIMITED

( A Govt. Company )

KOTHAGUDEM COLLIERIES 

Ref: CRP/VIG/e/250/434                                                                              14 October 2008    
                               


CGMs/GMs of all Areas
All GMs/HODs corporate

PO/BHPL & Chennur

SO to C&MD

All Agents, SOMs/Managers/HODs.


Sub: Misappropriation cases-guidelines to be followed – reg.

-:-


A.P.Vigilance Copmmission revealed that misappropriation cases are handled inaptly and with prolonged delay and emphasized the need of stream lining the procedure and hence comprehensive instructions on all aspects of misappropriation of cases were issued vide G.O.M.S.No.25, dated 03-02-2004.


When any facts indicating that defalcation or loss of public money or movable/immovable property as occurred or that a serious account of irregularities has been committed, come to the notice of Colliery Managers/HOD they should see that the consolidated follow up action, as detailed below, is implemented. While sending preliminary report to higher authorties with a copy to Vigilance department of the company. 
a) Prompt reporting

b) Quick finalization of amounts misappropriated

c) Immediate identification of the persons responsible for the crime

d) Fool proof handling of records 
e) Speedy recovery of funds misappropriated

f) Prompt criminal prosecution of the accused 

g) Pin point responsibility for failure of supervision

h) Timely disciplinary action against the accused officers and those whose supervisory negligence lead to the misappropriation

A copy of the detailed guidelines issued in G.O.M.S.No.25, dated 03-02-04 is enclosed for guidance and compliance and to follow the instructions scrupulously. 

This issues with the approval of Competent Authority.











-Sd-









DIRECTOR(P,A&W) & CVO

Encl: Over leaf.
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