THE SINGARENI COLLIERIES COMPANY LIMITED

(A GOVERNMENT COMPANY)

KOTHAGUDEM COLLIERIES - 507 101

REF: CRP/PER/DP/002/97 .                                                            
DT:
19-02-2002.

    ALL EXECUTIVES .

CIRCULAR
    Sub: Employment of near relation (s) - Reg.

         Vide sub rules 6.1, 5.2, 6.3 of rule 6.0:
`Conduct, Discipline and appeal rules
1989' which were already circulated to all executives of the Company, instructions were specified regarding employment of near relatives.

         The above rule(s) are reproduced hereunder

EMPLOYMENT OF NEAR RELATION (S).
    6.1: 'Na employee shall use his position or influence directly or indirectly to secure employment under the 'Company' for any person related, whether by blood or marriage to the employee or to the employee's wife or husband, whether such a person is dependent on the employee or not'. 

    6.2: 'No employee shall. except with the previous sanction of the Competent Authority, permit his son, daughter or any member of the family to accept employment with any company or firm With which he has official dealings, or with any other firm, having official dealings with the Company. 

         Provided that where the acceptance of the employment can not await the prior permission of the Competent Authority, the employment may be accepted provisionally subject to the permission of the competent Authority, to whom the matter shall reported forthwith'. 

6.3:”No employee shall in the discharge of his official duties deal with any matter or give or sanction any contract to any Company or firm or any other person if any member of his family is employed in that firm or under that reason or if he or any member of his family is interested in such matter or contract in any other matter and the employee shall refer every such matter or contract to his official superior and the' 
matter or the contract shall thereafter be disposed of according to the instructions of the authority to whom the reference is made.
As per the reports received from time to time, it is understood. that some of the executives are not complying with above rules.

         Executives are instructed to submit details as per rule 6.2 of CD&A Rules 1989 specified above on or before 3
0/3/2002, in case their near relatives are already employed or engaged themselves in business With which they have official dealings or with any other firm having official dealings with the Company in the enclosed proforma. 
         In case no relative is engaged in any trade/business with which executive has official dealing a ‘Nil’ report  may please be sent before the above said date to the Oio Director (P,A&W).
                                                         DIRECTOR (P,A&W)
TO

          Director (PA&W), 

          SCCL, Kothagudern. 
         Sub: Employment of near relation(s) - Reg. 

            Ref: Circular No.CRP/PER/DP/002/97, DT: 19.02.2002.

            1. Name of the executive 

         2. Present Designation & Place of work 

         3. Employee Code 

         4. Name (s), relation of near relatives and 
            firm where near relative is employed
            with which the executive has 
            official dealings/ with any other firm
            having official dealings with the Company. 
	SL NO
	NAME
	AGE
	RELATION
	ADDRESS OF FIRM
	DATE OF JOINING FIRM
	TOATL EMOLUMENTSOR TOTAL TURNOVER(If Business/Trade)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Station:
Signature of employee

Date.
Name:

Note: Near relative(s) in the above rule includes spouse, children, 

                   own brother/sister and parents.
